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enableHR MYOB Integration 
 
Follow this guide to export Employee Cards in MYOB to enableHR. 
 
 
1. Open your MYOB file 

 
2. Go to the File menu, Select Export->Cards->Employee Cards (Screenshot 1). 

 

 
 
3. In the Export Data Dialog, select “Comma Separated” in the Export File format 

drop-down list, then click Continue. 
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4. Select the fields that will be exported to enableHR.  This is a critical part of the 
process as order of the fields is important. 
 

 
 
As you click on a field on the right, the order that is exported is displayed next to it 
(eg. Field 1, Field 2) 
 
The order required for enableHR is: (screenshots on next page) 
 
Field # MYOB Field 
1 Co/Last Name 
2 First Name 
3 Card ID 
4 Card Status 
5 Addr Line 1 
6         Line 2 
7         Line 3 
8         Line 4 
9 City 
10 State 
11 PostCode 
12 Country 
13 Phone #1 
14 Email 
15 Employment Basis 
16 Employment Classification 
17 Date of Birth 
18 Gender 
19 Start Date 
20 Termination Date 
21 Record ID 
22 Employment Category 
23 Employment Status 
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This screenshot shows fields 1-9.  If you do not use “Addr 1” for the employee’s 
personal address, you should use Addr 2, 3 4 or 5 instead as appropriate.  If you do 
not know, you may need to inspect the result later. 
 

 
 
 
This screenshot shows fields 10-14 using “Addr 1”: 
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This screenshot shows Fields 15-20.  These fields appear towards the bottom of the 
list, after Addr1 – Addr5. 
 

 
 
Fields 21-23 are on the last page of fields: 
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5. When you have selected all 23 fields (exactly), click on the Export button and 
save the file “EMPLOY.TXT” in a location on your computer you will remember. 

 
Don’t forget the file contains private information. Save it in a private 
place. 

 
 

 
 
 

6. You may check the file now to check that it contains the correct personal address 
for the employ.  You can skip this step. 
 
If you open the file in Notepad (by double-clicking on the file using Explorer/My 
Computer), it will look like this: 
 

 
 
The employee’s address starts after the 5th comma.  Do not edit the file manually. If 
you have included the wrong address, you may need to start again. 
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If you open the file in Excel (by opening files of type Txt), you need to read the file 
as: 
 
Step 1: Deliminated 
Step 2: By Commas 
Step 3: Finish 
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6. When you are satisfied the file contains the correct information, upload the 
employ.txt file to enableHR. 
 
Importing into enableHR 
 

1. Select Import Payroll in enableHR 
 
 
 

 
 
 

2. Select the MYOB option 
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3. Select the file and upload it 

 

 
 

4. Verify that it looks okay and proceed to import.  It will highlight errors if the 
columns appear to be incorrect. 

 


